DAYTON SCHOOL DISTRICT NO. 2 – 609 S. SECOND STREET

Policy 6891F


Copies of this application sent to:______________________________________Date____________

1.  NAME:    Name of applicant or organization___________________________________________


Address_________________________________________Phone______________________


Name of person in charge______________________________Phone___________________


Address of person in charge_____________________________________________________

2.  FACILITIES REQUESTED:    (List facilities and equipment specifically needed)


Specific facilities requested______________________________________________________






(Gym, multipurpose room, kitchen, classroom, etc.)


Approximate number of people expected___________________________________________


Special School equipment desired_________________________________________________


____________________________________________________________________________

3.  TIME:    Date(s) facility is to be used___________________________________________________


Time of day needed______________(unless otherwise arranged, it is understood the building will be open one half hour before and after the time requested).

4.  PURPOSE:    The nature and purpose of meeting is ________________________________________


_____________________________________________________________________________

5.  MISCELLANEOUS:    Responsible party for clean-up and lock up____________________________


Type of supervision to be provided_________________________________________________


Will there be an admission, collection, or funds solicited?_______________________________

6. AGREEMENT:

The undersigned hereby makes application to Dayton School District No. 2 for the use of school facilities described and certifies that the information given in the application is correct.  The undersigned further states that she/he has the authority to make this application for the applicant and agrees that the applicant will observe all rules and regulations of the Board of Education and of the Principal of the school in which the facilities are requested.  The applicant agrees to use only those facilities indicated under item 2.  The applicant shall hold the school district free and without harm from any loss or damage, liability, or expense that may arise during or be caused in any way by such use or occupancy of the district facility.  In the event that property loss or damage is incurred during any use or occupancy of the district facility, the amount of damage shall be decided by the superintendent and approved by the board and a bill for damages presented to the group or individual using or occupying the facility during the time the loss or damage was sustained.  Alcoholic beverages will not be permitted in school facilities or on school property at any time.  The use of tobacco will not be permitted on school property at any time.


_____________________________________       _______________________________


Signature of Applicant 


                      Date

7.  PAYMENT OF RENTAL FEES:    When rental fees are applicable, the rental fee shall be determined by the latest established rental rates and are payable upon receipt of billing to Dayton School District No. 2, 609 South Second, Dayton, WA 99328.

OFFICIAL USE ONLY:     FACILITY            ESTIMATED CHARGES                ACTUAL CHARGES


Custodial                _____________________​_             __________________


Kitchen Staff
    ______________________              __________________


Chairs
 
    ______________________              __________________


Tables                    ______________________              __________________


Room

    ______________________              __________________


Miscellaneous        ______________________              ​__________________

FOR BUSINESS DEPARTMENT USE

Bill to_____________________________                                   Billing Date____________________

         ______________________________                                  Amount Due____________________

         ______________________________                                  Payment Received________________

PLEASE PICK UP THE KEY ONE WORKING DAY PRIOR TO YOUR NEED IF THE FACILITY REQUESTED DATE IS ON A WEEKEND OR AT A TIME CUSTODIANS DO NOT WORK.  THE BUSINES S OFFICE IS OPEN FROM 8:00 A.M. TO 4:30 P.M.  THE CUSTODIAL STAFF IS ON DUTY UNTIL 10:00 P.M. EACH WEEKDAY.  IF YOU HAVE QUESTIONS, PLEASE CALL THE BUSINESS OFFICE AT 382-2543.

PLEASE COMPLETE FORM AND RETURN TO DAYTON SCHOOL DISTRICT

Updated 4/95, 2/2/00

Reviewed 4/03





________________________________________         ________________________


	Signature of Applicant		                                   Date








________________________________________          _________________________


	Signature of Superintendent	                                    Date








